: Attainment’s

. JOB SKILLS

 STORIES |
WORKBOOK

C

Ellen McPeek Glisan, PhD — Whitney Fowler, MEd




Attainment’s

JOB SKILLS

STORIES
WORKBOOK

By Ellen McPeek Glisan, PhD and Whitney Fowler, MEd
Edited by David Nelson and Shannon Booth
Graphic Design by Deidre DeForest

An Attainment Company Publication
© 2020 by Attainment Company, Inc. All rights reserved.

Printed in the United States of America.

ISBN: 978-0-934731-90-4

4

Attainment
Company

P.O. Box 930160
Verona, Wisconsin 53593-0160 USA
1-800-327-4269
www.AttainmentCompany.com

All brand names and product names used in this publication are trade names,
service marks, trademarks, or registered trademarks of their respective owners.



Contents

BOOK 1 Story 7: A Good Start ata New Job . . . . 29

n reer Exploration. . . . 1
Job and Career Exploratio Story 8: Small Steps

Story 1: What's Your Interest? . ... .... 2 Make Big JobsEasy ............ 30
Story 2: An Accidental Story 9: Common Interests . . . ... ... 31
Look at Job Interests ............ 3 Story 10: Business Interests . . . ... ... 32
Story 3: Your Outlook Matters . ... .. .. 4 Story 11: Workplace Expectations . . .. 33
Story 4: Thinking About Tomorrow . . . . . 5 Story 12: Meeting Deadlines . . . . . . . . 34
Story 5: The Super Stagers ... ....... 6 Story 13: Let’s Compromise! . . . . . . .. 35
Story 6: Social Careers Story 14: Summer Job Internships . ... 36
for HelpingOthers . . . . .......... 7 . .
o ) Story 15: Apprenticeships. . . . ... ... 37
Story 7: Enterprising Options . . ... ... 8 o )
Storv 8 A Good Workda 9 Story 16: A Win-Win Opportunity . . . .. 38
ry 8: AGoodWorkday . ..........
. ory i o y I Story 17: Asking the Right Questions . . 39
:We All Know People . .. ... .. 1
tory 9:We nowreople 0 Story 18: Are Basic Skills Basic to You? . . 40
Story 10: Nontraditional .
Work and Play 1 Story 19: Volunteers
oo Helping the Community . ... ... .. 41
Stofy H: Flft(?en Answers for Story 20: Mentoring Moments . . . . . .. 42
Five Questions . ... ........... 12
Story 12: Skills for Different Jobs . . . .. 13 BOOK 3
Story 13: Some Unexpected Job Post-Secondary Training . . . . . 43
SkI”S T|pS ................... 14 Story 1: The R|ght Job for a
Story 14:JObABCs ... ........... 15 High School Student. . ... ....... 44
Story 15: Summer Job Strengths . . . . . 16 Story 2: Diploma Determination . . . .. 45
Story 16: Work Environments . . . . ... 17 Story ?3 See It! Hear It!
Feel It! L It 46
Story 17:Testing Your Job Skills . . . . .. 18 ee earn
S - Hai for Peobl Story 4: Accommodations
tory 18: Haircuts for People forLearning . .. .............. 47
andDogs. .................. 19 o
) Story 5: The Modification Maze . .. ... 48
Story 19: Meeting the Demand . . .. .. 20 o
Story 6: A Transition Home Run . ... .. 49
Story 20: CareersonTour . ......... 21 .
Story 7: Services for an
BOOK 2 Independent Life. ... .......... 50
Work-Based Learning . . . . . . 22 Story 8: Career Clusters . . ......... 51
Story 1:Joining Strengths . . . ... ... 23 Story 9: On Stage and
) BehindtheScenes . . . ... ....... 52
Story 2: Facing Challenges . ... ..... 24
Story 10: A Healthy Supply of Jobs . . . . 53
Story 3: If You Need Help, Just Ask . ... 25 _
) Story 11: Job Skills
Story 4: Important Job Skills . . ... ... 26 Learned at Home . . . . . . ... .. 54
Story 5: Keeping a Checklist . ....... 27 Story 12: A FairWay to FindaJob . . . . . 55
Story 6: Coaching: Not Story 13: Jobs with Muscle . ... ... .. 56
JustforSports. . .............. 28

Story 14: Keep on Learning . . . ... ... 57



Story 15: Certified for the Job . .

Story 16: No Courses for Breakfast . . ..

Story 17: Two Types of Colleges

Story 18: APlan and a Smile . . .

Story 19: Want a Job? Use
All Options! . ... ........

Story 20: Mall Manners . ... ..

BOOK 4
Workplace Readiness

Story 4: Take a Hard
Look at Soft Skills . . ......

Story 5: The Lunch Challenge . .
Story 6: Wants vs. Needs . . . ..
Story 7: Do or Don't

Story 8: Mom’s Cell Phone Rules

Story 9: We'll Boast as
We Postthe Most . . ... ...

Story 10: The Wheels
Go Roundand Round. . . . ..

Story 11: Job Application Skills .
Story 12: The Job of Finding a Job
Story 13: Practice Makes Perfect.
Story 14: The Last IEP Meeting . .
Story 15: Think While You Work .
Story 16: Conquering Conflict . .
Story 17: Landlords and Renters
Story 18: The Credit Card Letter .
Story 19: Forming Relationships

Story 20: Ramping Up
to Remove a Barrier . . .. ...

..... 62

BOOK S
Self-Advocacy . . . . . . . . .85

Story 1: AClassy Poster . .......... 86
Story 2: One Question and

One FriendataTime ........... 87
Story 3: ACrowd Pleaser. . . .. ...... 88
Story 4: Amelia’s Self-Help Group . . . .. 89
Story 5: To Share or Not to Share . . . .. 90
Story 6: Timeto Stir. . ............ 91
Story 7: Finding Success

with Help froma Mentor. . .. ... .. 92
Story 8: Sharing Interests . . ... ... .. 93
Story 9: Problems and Choices . ... .. 94
Story 10: Problem Solved!. . . . ... ... 95
Story 11: Finding a

Good Work Environment. . . . ... .. 96
Story 12: Now That

Looks LikeaGood Job! . . ... ... .. 97
Story 13: How Are You Feeling? . ... .. 98
Story 14: Planning for Success . . . . . .. 99
Story 15: You Won't Know

If YouDontAsk. ............. 100
Story 16: SetYour Goals . . ... ..... 101
Story 17: Good Plans for

aGreatCareer .............. 102
Story 18: Staying on Track

withaGoodPlan............. 103
Story 19: A Problem-Solving

Strategy. . ......... .. ...... 104
Story 20: A Plan for

After Graduation . . . .. ........ 105

NOTES . . ... ... ... .64



Attainment’s

JOB SKILLS

STORIES
WORKBOOK

: Job and Career Exploration

O |
QIO

1IN
IITIE




STORY 1

1. Sometimes, an interest can
help you find out what interests
make a good job.

3
> R

() inventory (@ couch

2. An interest inventory can match
your interests with a

() date (® house

3. If your interests are working with
kids, then what job would be a
good fit?

() firefighter () teacher

@® writer

4. If your interest is sports, then what
type of job would be a good fit?

LUy

() bank clerk () waiter (@ coach

2 JOB SKILLS STORIES WORKBOOK: BOOK 1




STORY 2 Quiz

1. A nurse works with other people in
healthcare and helps people.

3. In healthcare, the people who make 4. Healthcare workers can help people
deliveries move all over the . at the hospital and at

() hospital (@ kitchen @ street

JOB SKILLS STORIES WORKBOOK: BOOK 1 3
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STORY 1 Quiz

1. When working with others, each
person uses their
or abilities.

RS

() strengths () apples (@ books

2. One strength is
or finding information.

() cleaning () buying @ reading

3. Some people are
problem solvers.

® sad

() creative (@ yellow

4. One strength is or
presenting information.

() eating () speaking (@ dreaming

JOB SKILLS STORIES WORKBOOK: BOOK 2 23



STORY 2 Quiz

1. It is important to know about your
SO you can work

with them.

2. If you use a

, climbing

stairs can be a challenge.

3. It can be a challenge to
if you have a
speaking or hearing disability.

4. A communication

can help you communicate with

other people.

() tool (© present

@® coffee

24 JOB SKILLS STORIES WORKBOOK: BOOK 2
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STORY 1

1. What is one job a high school
student could have?

could

3. Where could a high school student
work evenings and weekends?

(® school

() grocery @ airplane

store

4. What is a type of job where it is
important to be amiable?

() scientist (© astronaut (@ hotel

worker

44 JOB SKILLS STORIES WORKBOOK: BOOK 3




STORY 2

1. If you want to be a manager, what is
one thing you will need?

() high school (9 money @ bowling
diploma ball

2. If you have a high school diploma
and like kids, you could work at

a
() senior () daycare (@ laundromat
center center

3. With a high school diploma,
you could be a
or medical assistant.

0 lab

technician

4. A high school diploma gives you

more career

( nest

@® choices

() garbage

JOB SKILLS STORIES WORKBOOK: BOOK 3 45
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STORY 1

Where should you practice good Good personal hygiene is to shower,
personal hygiene? style hair, and

=
in bed hospital wear old eat ice use
old clothes cream deodorant

iy

’

Wash and dry your clothes to Who will notice good
keep them . personal hygiene?

clean dirty orange boss dog fireman

JOB SKILLS STORIES WORKBOOK: BOOK 4 65



STORY 2

What should you set so you know
when to get ready?

Write down what you need to
do and how much
it takes.

punctual write alarm

66 JOB SKILLS STORIES WORKBOOK: BOOK 4
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STORY 1 Quiz

1. A disability can limit a person’s
cognitive or abilities.

R S

() physical () tropical @ animal

AN

extra

® naps

3. An example of a physical
disability is

A

() spina bifida () sadness (® music

4. A cognitive disability can
limit your ability to

((’
-

() laugh (© communicate

~p

® move
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STORY 2 Quiz

1. Sharing information about your
disability is confidential. You can
choose to keep it

2. If you share information about your
disability, it can help people
you better.

A &

() fight (© eat (® understand

3. Your is something you are
good at.

=

() shoe (© strength @ illness

4. Telling people your challenges can
help them know how to you.

() support (® ignore @ hate
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